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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervisory | aw enforcenment
positions, the primary duties of which are assisting in the
managenent of operations of a police departnent division,
i ncludi ng supervision and training of subordinate personnel
Enmpl oyees of this class direct the activities of subordinate
personnel assigned to the various |aw enforcenment functions of
the departnent, which may include patrol, traffic control and
acci dent investigation, crimnal investigation, jail operations,
juvenil e procedures, and speci al operations. Police Lieutenants
work with a high degree of independence, with work reviewed by
the Police Captain. This class ranks directly below that of
Pol i ce Capt ai n.

EXAMPLES OF WORK

Exanples |listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Supervises | aw enforcenent functions of the departnment, which
may i nclude patrol, traffic control and accident investigation,
crimnal investigation, jail operations, juvenile procedures,
and special operations. Depl oys personnel in a manner which
delivers effective services while mnim zing costs. Conduct s
i nspections of assigned departnent services, evaluates the
ef fecti veness of these services, and makes recommendations to
superior officers to <correct or inprove problem areas

| nvestigates accidents involving personnel and equipnment,
det erm nes causes, and recommends procedures to avoid future
acci dent s. Monitors local <conditions which nmay create
situations the departnment may be call ed upon to handl e.

Supervi ses and i nspects subordinate police departnment enpl oyees
in order to ensure that the goals and standards of the

departnment are being net. Reviews reports and the work of
subordinates to determne if assignments are conpleted
effectively and in accordance with departnental procedures.
Qutlines responsibilities and duties for subordinates. Set s
task priorities in order to acconplish both short and long term
goal s of the departnent. Sets work schedul es and approves
| eave. Eval uates work performance and wites enployee

eval uation reports. Handl es enpl oyee conpl ai nts and gri evances,
and counsel s enpl oyees who experience work problens. Provides
on-the-job training for subordi nates. Mai nt ai ns di sci pline by
conducting corrective interview and notifying superior officers
of the need for disciplinary action. Supervises the preparation
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and mai nt enance of departnmental records and reports conpl eted by
subordi nates. Periodically inspects systens and facilities for
mai ntai ning records. Conpletes fornms or records to docunent the
activity of the departnent. Conpi | es and anal yzes data, and
writes reports.

Pronotes a positive public imge of the departnment in the
performance of duties. Coordinates the work of the departnent
with other agencies, providing assistance and releasing

information when needed. Answers inquiries or handles
conplaints from the public about the operations of the
depart nment, or other related areas of |aw enforcenent
oper ati ons. Serves as departnment representative to the news

medi a, and at neetings, as assigned.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents |isted bel ow nust

be net by the filing deadline for application for adm ssion to

exani nati on.

Must neet all requirenents of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui siana.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must be a regul ar and pernmanent enployee in the class of Police

Sergeant with at |east one (1) year in that class i mediately
precedi ng the closing date for application to board.
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